Manage Students to Drop or Delete

The Manage Students tab will display all students in a selected gradebook. Click the mouse on Manage
Gradebooks from the Details button on the dashboard page. Click the mouse on the Manage Students tab.
The following page will display with the selected gradebook name on the top of the form.

-
3 - 2nd Sem Adv Algebra CP - Spring~ @8 Dashboard [0 Scores by Class [ Assignments @ Students [ Reports @ Manage
——

CONFIGURATION: 3 - 2nd Sem Adv Algebra CP - Spring Add Gradebook Link Gradebooks

Eclit Giasdetinok Clions Lalpgonios f-'\-"1l.|ll'|'|"llll Manage Students II inal Masks PaaiTa b Giaces R Backups Risstinte

Start and End dates determane what ass agnimenits the siudent =5 accountable for based on assagninent due dates

You have students to be Added To or Diopped From your Gradebooks | Add Students || Drop Students

Add Students Not In Your Classes
Eliow Deletes
Action Status  Sort Stu D Student Sex Grd Start Date End Dite
1 1232014

-

v  Active 37 G0400071 Boissiene, Natthakam A
v Actve 31 99400307 Breceda, Anna Mane F i1 8282013

v Acive 34 994004850 Cesena, Faraaz M 1 1252014

The Action dropdown will allow you to Drop or Delete a student from the selected gradebook. To Drop a
student, click the mouse into the Action field and select the Drop option from the dropdown to the left of the
Student’'s name. The End Date will be auto populated based on the student’s class leave date.

Edit Gradebook Cptions Categones Assagriments Manage Students Final Marks Marratve Grades FRules Backups Restore
Start and End dates determine what assignments the student is accountable for based on assignment due dates
You have studenis to be Added To or rf-mﬂpﬁﬁ From ol Gradebooks Add Students  Droo Studenits

Add Students Mot In Your Classes

Allow Deletes

Sort St lD Student Sex Grd Start Date End Date
37 99400271 Boissiere, Natthakam A F 11 12204
31 88400307 Breceda, Anna Mane F 11 8282013
34 994004860 Cesena, Faraaz ] 1 12572014
3 09400461 Chacon, Jonathon M1 &R282013

Dropped students will display highlighted in yellow at the bottom of the student list.

Dropped 1 99400271 Boissiere, Natthakam A F 11 1152014 10/15/2013

Dropped 2 89400307 Breceda, Anna Marie F 11 826/2013 11/372013

Deleting a student will delete a student’s scores and must be done with caution.



To Delete a student, click the mouse on the check box at the top of the form. The check box at the top of the form MUST be
checked.
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Action Status Sort St lD Student Sex Grd Start Date End Date
v | Active 37 99400271 Boissiers, Natthakam A F 11 1232014
v | Actve 31 O9400307 Breceda, Anna Mane F 11 BR282013

Select the Delete option from the Action dropdown to the left of the Student’s name. The student and their scores will be
deleted from the gradebook.



