Magic Glass

1. Open a new blank flipchart page.

2. Select the Pen tool from the tool bar:

a. Set the line thickness to about 40

b. Choose the color.

3. Ctrl-Click on the Pen tool to bring up the Extended Pen set:

a. Select the shape you want to build your glasses

4. Draw the shape on the page (rectangles work well, but any shape will do):

a.  Make it just the size you need

5. Close the extended Pen set.

6. Select the Highlighter tool:

a. Leave the line thickness set to around 40.

7. Color the shape you created in the last steps with the highlighter pen using one continuous movement:

a. Cover it completely, but there is no need to stay in the lines, draw outside the lines so that you can see what you are highlighting. 

8. Select the Eraser Tool

a. Set the line thickness about 25-30

9. Erase the highlighting INSIDE the shape

a. You must erase in one continuous movement
b. If you make a drastic error, use the Undo button on your toolbox.

c. You don’t have to be real careful here, we'll clean it up later. 

10. Select the Marquee Select tool (the arrow) and drag the highlighting away from your shape:

a. Make sure that you have only the highlighting

b. Notice that the highlighting comes out whole

11. Select the Pen tool:

a. Set the line thickness slightly large than you selected the first time. If you used 40 to make the first shape, try 45 or so for this step

b. Select a color different from that of the first shape.

12. Draw a new similar shape over the first one so that it covers it and "cleans up" the edges: 

a. Be very careful NOT to move either the first shape or the eraser annotation

b. Click on the new shape and use the handles for fine-tuning.

13. Use the Marquee Select tool to select all the objects by drawing a box around the items.

14. Click on one of the handles to bring up the grouping icon (under the new shapes):

a. Click on the icon to lock all the selected objects together

15. Open your Resource Library to My Annotations. 

16. Click once on your Magic Glass to view the handles. 

17. Take your glasses "by the hand" and drag it to the thumbnail pane of the library.

18. Name your glasses and save them.

Your Magic glass is now ready for use…  Have fun!

 To use your Magic Glass:

1. Open up a new blank flipchart page.

2. Select a picture, object or text you want to hide temporarily and then reveal in your flipchart. 

3. Make sure that the object is located on the middle layer and lock it down.

4. Select a larger object, photo or container to place over the top of the item you want to hide. 

5. Make the larger object large enough to completely cover the first object:

a. Move the object to the top layer and lock it down.  

6. Now locate the Magic Glass you created in the Resource Library and click once on them to bring a copy to the flipchart.  

7. Move the magic glass over the large item and notice that you can see right through it to the bottom, hidden object…It's magic!

