All students, teachers, and administrators
login here. Enter your username and
password. Click the question mark button
for Help.

Logging Into TTL 4

Management

Teachers and administrators can access the
Management area by clicking the
Management button on the main menu.

Class Management

This is where you set up classes of students. Select s ondo
Class Management along the top of the Management i‘:s‘ggiﬁ"m

screen. For teachers, this screen shows the Group Anncny Aonamcnta
you are in and your personal classes (My Classes). If
you have no classes, the tree on the left will be blank
except for your name. The Master Student list for M
your Group appears on the right. Wl reore New Closill 2a closs

emove Student il Move Student

Delete Class

Adding Students to Class

* Select a single class in the tree on the left. Select one or more students from the Master
Student List on the right. You can select multiple students by holding down the Control or
Command key, or Shift. Lists of users are loaded dynamically, so you may need to scroll
through to load all users first before multiple selecting, to ensure they are all present.

* To add students to the class click the button beneath the student list. You can also drag the
selected students into the class in the tree on the left. If a student already exists in that class,
you will be notified and the student will not be added again.

e Students can be added to more than one class, with the same teacher or different teachers.
They will only have one set of scores, though.



Reports

Class User Account
anagement [ll Management [l settings

| S— Student Reports

i Several reports and graphs are available to both

Aidan Abad Report Specific Options

Hoxs Agiora e S teachers and students. Teachers and

Anthony Aguilar
Charles Acevedo

Sl o administrators should select Student Reports

Daniel Aguirre

e : along the top of the Management screen. Then
select the Reports tab.

Be sure to make a selection of user(s) before
generating a report or graph.

Status Report
Select Status Report from the Report Type drop-down menu. Then select a Date
Range for the report: All Dates, Last 7 Days, Last 30 Days, or Last 365 Days.

Other filters are unavailable for the Status Report.
Select Report Type

SIBIEBaat | Detailed Report

Select Detailed Report from the Report Type drop-down menu. Select a specific
lesson or All Lessons from the Lessons drop-down menu. Select a score
calculation for the report.

Detailed Report
Assessment Report

Narrative Report

Assessment Report
For security reasons, you Select Assessment Report from the Report Type drop-down menu. Then select a
cannot select the save Date Range for the report. Other filters are unavailable for the Assessment Report.
location. Reports are
automatically saved to: Save Report

§ Windows — My . . .
Documents/Sunburst/Type Click Save Report to save the report to your computer. This allows you to easily

To Learn 4/Reports print, email, or paste the data into a spreadsheet or other document (by
§ Mac — User’s copy/paste). The report saves as an html file, viewable in any browser.
Home/Documents/Sunburst

/Type To Learn 4/Reports
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Narrative Report
Alison Student

Gons: A Narrative Report can only be

Al I 5 whi ki .
A::ig:'lsscour;r::ts ggalsw arlg1 éga\zhpe; :;:1 9%):’2 Accuracy. cr eated for one Student at a tlme-
On the last lesson Alison performed at 50 WPM and 80% Accuracy, for an Adjusted Ther € arc no Other ﬁlter S for the
- Narrative Report. Click the Create

Assessments:
Alison took the pretest, which set a starting place at lesson Pre-Test and starting RepOI't button,
goals of 40 WPM and 93% Accuracy. Alison has also taken assessments with the
following scores:

Assessment 0: 38.0 WPM and 91.0% Accuracy
Assessment 1: 58.0 WPM and 98.0% Accuracy

Keep up the good work!




